




"I swear (or affirm) that I will objectively work to be sure every eligible voter's vote is accepted 

and counted, and that only the ballots of those voters who violated the Texas Election Code will 

be rejected. I will make every effort to correctly reflect the voter's intent when it can be clearly 

determined. I will not work alone when ballots are present. I will faithfully perform my duty as an 

officer of the election and guard the purity of the election." 

INTAKE OF BALLOTS AND SUPPLIES: 

Sections 129.051 and 129.052 of the Texas Election Code require the general custodian of 
election records to develop certain procedures related to inventory control and chain of custody 
of voting system equipment and electronic media associated with this equipment, providing for 
verification of equipment identifiers, verification of seals, and verification of chain of custody. 
(1) Election Judges or their designee, bring paper ballots (in sealed ballot cans) and all supplies to

the Newton County Clerk's :office.
(2) Intake personnel will verify the seals on the ballot cans are the same as the seal numbers on

the seal log.
(3) Intake personnel will deliver to the Tabulation Supervisor the verified ballot cans to be

processed under the supervision of the Presiding Judges.

TABULATION PROCEDURES: 

EVBB 

• The Presiding Judge of the Early Voting Ballot Board will confirm that seals match the Seal Log for 
Early Voting Ballot cans.

• After Ballot Board completes their review of the Early Voting ballots by mail, approved ballots 
will be delivered to the Tabulation Supervisor to process through the DS450 Tabulator.

• After all Early Voting ballots by mail have been scanned, results will be saved to a USB drive and 
stored internally in the DS450 Tabulator. The ballots by mail will be secured in a sealed and 
locked ballot can.

• All Early Voting ballots will be delivered to the Tabulation Supervisor to process through the 
DS450 Tabulator. Any over-vote ballots will be handed off to the ballot/resolution board for 
correction. Once the corrections are made, the ballots will be rescanned through the DS450 
Tabulator. Results will be stored internally in the D$450 as well as on a USB drive.

• Early Voting ballots are secured in a locked and sealed ballot can and secured in the locked 
storage room located in the back of the County Clerk's Office.

ELECTION DAY 

• Beginning at 5:00 p.m., the Presiding Judge or Central Count, and the Tabulation Supervisor will
complete the 2nd Test of the Tabulation Equipment.

• The Tabulation Supervisor and tabulation assistants will start running the Mail Out Ballots and
Early Vote ballots through the DS450 Tabulator and print the results for reporting at 7:00 p.m.,
but will in no case report or release those results before 7:00 p.m.

• After the polls close at 7:00 p.m., The Tabulation Supervisor will provide the Central Counting
Station Manager with the Early Vote results to release to candidates and to report to the Texas
Secretary of State's Office.

• As the Election Judges deliver their ballot cans and supplies, the Central Counting Station Clerks
will receive the ballot cans and compare the seal numbers on the cans with the Seal Log. They
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